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Principals 

 
Principals shall be directly responsible to the Superintendent. 

 
Principals shall be responsible for the administration of their respective 

buildings and enforce the rules of the Board and Superintendent and have 
the authority to call upon certified and non-certified personnel to this end. 

 
Principals shall meet with the Superintendent for conferences as often as the 

Superintendent may require, keep accurate and complete records, delegate 
authority, adequately supervise academic and non-academic activities placed 

under their jurisdiction, participate in curriculum studies, and be tactful in 
relations with parents and the general public.  

 

The building administrator shall determine promotion or retention of 
students under his/her jurisdiction.  

 
Principals shall not have authority to dismiss school before the regular time 

without approval of the Superintendent. 
 

Principals shall promote health and safety education in their respective 
buildings. They shall require that there will be at least one fire drill per 

month in each building, and as many more as are needed to insure students 
know how to safely exit from the buildings at all times. The Principal shall be 

responsible for regular inspections of the building to insure it is maintained 
in a clean neat and healthful condition. 

 
The Principals shall report all cases of excessive absence, tardiness, truancy, 

unusual cases of discipline, and disregard for school rules, regulations and 

policies to the Superintendent. The Principal may suspend a pupil for just 
cause. 

 
In cooperation with the Superintendent, the Principals shall set up and 

conduct teacher meetings at frequent intervals throughout the school year. 
The subject matter of these meetings should not be purely of administrative 

detail, but should consist of meetings for studying the curriculum, methods 
and techniques for the improvement of instruction, and in general 

strengthen the instructional program. Teachers should be encouraged to 
help plan and lead these meetings or portions of them. 

 
Principals shall be required to make an annual inventory of instructional 

equipment and materials not under the direct care of teachers and file with 
the Superintendent. 



 
The Principals shall not permit any of the time of teachers or pupils to be 

occupied while at school by solicitors or agents. Principals may meet with 
salespersons in the line of duty, as long as it does not interfere with their 

academic work. 
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